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RECRUITMENT PACK: COMMUNITY HERITAGE RESEARCHER

The role
· Role: Community Heritage Researcher
· Line manager: Head of Learning and Participation
· Fee: £10,000 (excluding VAT if applicable) paid in monthly instalments
· Contract: Freelance contract between February– October 2026
Context
Hackney Empire is about to embark on the Development Phase of a project, The Heart of Hackney, made possible by The National Lottery Heritage Fund, thanks to National Lottery players.
The project aims:
• To conserve, protect, and upgrade our iconic historic Grade II* Listed building for future audiences, including environmental improvements to continue our carbon reduction
• To communicate how Hackney’s changing communities shaped the theatre’s 125-year rich heritage of popular and radical programming; the diverse audiences and artists involved in the vanishing arts of Variety, Magic and Music Hall alongside the surviving ones of Music, Comedy, Carnival, Pantomime and Theatre
• Engage new communities with local heritage tracing how East London’s Migration Heritage has driven our mission to help historically disenfranchised people find their voice on our stage
• Record the achievements of historical artists and past participants through an exhibition to increase the visibility of the contribution made by artists and audiences from under-represented, East London and low socio-economic backgrounds
• Create mentored opportunities for young people to connect with Hackney Empire’s history and their own futures

Purpose
Hackney Empire seeks a Community Heritage Researcher to support the uncovering, curating and communicating of the rich 125-year history of the theatre.

The Community Heritage Researcher will work closely with the wider project team and young participants to identify and document the contributions of former artists, audiences, and community participants. They will collect oral histories, support archive research, and advise on the historical content to inform the Exhibition and storytelling onsite at Hackney Empire, in the local neighbourhood and across the London Borough of Hackney.

The researcher will engage with archives, private collectors, and cultural institutions to identify materials and stories that illuminate Hackney Empire’s role as a platform for underrepresented artists and communities.

This role is sought in conjunction with a Cultural Heritage Researcher in a mirrored job description. We are open to proposals from candidates who are interested in combining both these roles.

Objectives
• To collaborate with the Cultural Heritage Researcher to source and interpret relevant archival materials to tell story of Hackney Empire’s heritage in the context of its local communities, participants and artists.
• To work collaboratively with the Learning and Participation team to conduct focused research into past participants involved in Hackney Empire’s community and participation programmes, with a particular focus on the 25 years of Creative Futures.
• To collaborate with and support young researchers to develop and conduct oral history interviews with previous artists, Creative Futures participants, and local community members.
• To research and liaise with local partners and community organisations including Hackney Archives, Hackney Museum, and project stakeholders.
• To support and advise on public callouts and story gathering campaigns in collaboration with the Marketing and Communications team.
• To participate in stakeholder meetings with community partners and heritage organisations.
• To support audience and community engagement through accessible, inclusive interpretation.
• To feed into planning for the potential Delivery Phase and contribute to evaluation processes.
• To treat information and materials relating to Hackney Empire as confidential and utilise for the purpose of the project only.
Deliverables
• In collaboration with the Cultural Heritage Researcher, to collate and curate archival materials on the 125-year heritage of Hackney Empire, its artists, audiences and communities, with an emphasis on the contribution made by Creative Futures participants over its 25-year history.
• To identify and document case studies of participants and artists from underrepresented backgrounds connected to Hackney Empire’s 125-year heritage.
• To contribute historical insight, contextualisation and content to the Programming and Learning and Participation teams involved in developing the Exhibition and 125th anniversary events planning.
• To provide research and content for the schools' programme, Exhibition and 125th Anniversary activity, working closely with the Learning and Participation team and Young Researchers.
• To contribute to the 125th anniversary event and exhibition planning.
• To participate in evaluation and review meetings.
• To contribute expertise in ethical considerations in heritage and oral history work, maintain clear and organised records of interviews, research findings, and contacts in accordance with National Lottery Heritage Fund guidance and GDPR.
• To contribute to the Delivery Phase application to The National Heritage Lottery Fund by sharing research and insights gathered.

Key Stages
Planning and Identification - Months 1-2
• Work plan agreed with Head of Learning and Participation.
• Research framework developed in tandem with Cultural Heritage Researcher.
Core Research - Months 3-5
• Research undertaken in response to consultation.
• Tracing of previous participants of community and participatory programmes/
Creative Futures.
• Permissions sought for identified materials.
Communications and Interpretation - Months 6-8
• Draft case studies and stories for dissemination and exhibitions.
• Input to Heritage Communications Strategy (social media, digital screens content, front of house displays)
• Community engagement recommendations.
Final report and Evaluation - Month 9
• Final research report and digital archive summaries delivered.
• Contributions to event and exhibition planning.
• Contributions to Delivery Phase application delivered.
• Participation in evaluation and final review meeting.


Person Specification:
Essential
• Experience conducting community, oral history, or heritage research
• Experience working with community groups or young people in a collaborative context
• Experience curating materials for communication, interpretation or exhibition
• Excellent communication, listening and documentation skills
• Ability to manage and prioritise workload independently
• Knowledge and understanding of ethical considerations in heritage and oral history work
Desirable
• Experience of working on National Lottery Heritage Funded projects
• Knowledge of archive sources, cataloguing, and research databases
• Lived experience or understanding of the diverse communities of Hackney.
Terms and Conditions of the role
• The role is offered on a Freelance basis
• Contract length: Approximately 4 days of 7 hours/day each month until
w/c 12th October 2026. Working days to be mutually agreed based on
project need and timesheets to be provided with invoices.
• The role will require a combination of work on site at Hackney Empire,
at archives across London and remote working. Evening and weekend
work may be required.
• All appointments are made subject to satisfactory references, proof of
eligibility to work in the UK and are subject to an enhanced or standard
Disclosure and Barring Service (DBS) disclosure if appropriate.


How to apply
· Reference: HECOHR

· Apply by: 10am on Monday 26 January 2026

· Interview(s): Week commencing 2nd February 2026

· Ideal start date: February 2026

• Cover letter which:
o Is no more than 1 side of A4
o Details the skills and experience you hold that will enable you to deliver
this role
o Gives examples of similar projects you have worked on previously
o Explains why you are interested in this role
• CV
• Completed Equal Opportunities Form

Applications should be sent to creative.futures@hackneyempire.co.uk  including in the subject line reference HECOHR by 10am on Mon 26 Jan 2026.
Hackney Empire encourages applications from anyone from the global majority and those with disabilities, including but not limited to deafness and sight, especially where we consider we are under-represented at this level in our organisation, as we are for the level of this role. If you identify in any of these ways and can demonstrate you have the essential experience, knowledge, skills and abilities for the role in line with the person specification, we offer a guaranteed first-round interview.
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